
 
 

Request for Review of Restrictions or Childcare Leave 

Required Information: 

Name: 
 

Employee Number:  

Position:  
 

School/Department: 

Grade Level/Subject Area (if applicable):  
 

Phone Number: 
 

 

Please select the reason for your request:  

_____ I am requesting a review of work restrictions and seeking accommodations for my own 
 underlying medical condition. I have attached documentation from my healthcare provider that 
 includes what restrictions are necessary as it relates to my returning to onsite work.    

 ______ I am requesting a review of work restrictions and seeking accommodations due to a family 
 member living in my household who has a high-risk medical condition.  I have attached  
  documentation from their healthcare provider that includes what restrictions are necessary as 
 it relates to my returning to onsite work.    

______ I am caring for my son or daughter and the place of care for my son or daughter is closed, or my 
 son or daughter’s childcare provider is unavailable due to COVID-19 precautions.  I am 
 requesting leave under the Families First Coronavirus Response Act (FFCRA). See required 
 documentation below: 

Required Documentation: (1) the name of the son or daughter being cared for; (2) the name of 
the school, place of care, or child care provider that closed or is unavailable due to COVID-19 
reasons; and (3) a statement representing that no other suitable person/daycare/school is 
available to care for the child during the period of requested leave. 

Under FFRCA:  

 Employee is entitled to two weeks (up to 80 hours) of paid leave at 2/3 the employee’s 
regular rate of pay up to $200 per day or a maximum of $2,000 

 Employee may be entitled to up to an additional 10 weeks of leave paid at 2/3 the 
employee’s regular rate of pay up to $200 per day or $10,000 maximum 

 

Please scan and send this document and the additional documentation required to the appropriate HR 
representative indicated below:  

ES Region 1:  anissa.johnson@henry.k12.ga.us 
ES Region 2:  jolie.hardin@henry.k12.ga.us 
 
 

Human Resource Services 

Middle Schools: cynthia.mccray@henry.k12.ga.us 
High Schools/Specialty Schools: amy.spicer@henry.k12.ga.us 
District Office: valerie.suessmith@henry.k12.ga.us 


